Scheduling Exams
Step 1: Log into MinerAccess using your S&T username and password.
Step 2: Under Accommodations on the left menu, select Alternative Testing.
[image: Screenshot of MinerAccess Dashboard and Accommodations Menu with Green arrow pointing to Alternative Testing ] 
Step 3: Select Class
At the top, select the class using the drop-down list and click Schedule an Exam
· For classes with multiple sections - choose the main lecture section (Example: MATH 1214 select your lecture: 1A, 1B or 1C)
[image: Screenshot of MinerAccess Schedule an Exam dropdown box]
Step 4 : Complete Exam Details
In the Exam Request section:
· Use the drop-down list to select the exam type
· Type in the date of the exam and select the time you will begin the exam
· In the services requested section, select the accommodations you need for the exam
· If you have any notes for the testing center, you can information in the additional note
· Review Terms and Conditions 
[image: Screenshot of MinerAcces Exam Request screen where details of exam are entered including exam type, date, time, services requested and space for additional note. Terms and conditions also included.]

Step 5: Add Exam Request
Under Form Submission, select Add Exam Request
[image: Screenshot of MinerAccess Exam Request Menu with green arrow pointing to add exam request button]

Success! You will receive an e-mail from S&T Testing Center when your exam request has been confirmed.
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« Courses marked with * do not have Instructor Proctor Request Form specified by the instructor and you will be required to enter the standard length of the exam.
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EXAM REQUEST TERMS AND CONDITIONS
Exam Type *: Testi
Select One N
‘Students must schedule every exam they intend to take in the Testing Center.
Date*: Instructors cannot schedule exams on the student’s behalf.

Hint: Enter date in the following format MonthDay/Year (i..
12/31/2025).

mmy/ddlyyyy

Time*:

Select v || select v

‘Standard Length Of Exam (In Minutes) *: @

‘Services Requested (As Applicable) *:

Hint: You are required to make a minimum of 1 selections.

[ Access to noiseless [ Extended time for exams
stimystress item and quizzes - 1.5x (time and
one half)
O Reduced Distraction
Environment

‘Total Exam Length
0 Minutes

Exam Ends At:
Not Available

‘Additional Note:

Registrations must be made business 3 days in advance.
‘students who need to cancel an appointment should contact the Testing Center at
least 2 hours in advance. Failure to cancel appointments at least 2 hours in
‘advance will resultin a $20 No Show Fee.

The Testing Center reserved the right to refuse service if:

[The Testing Center is given less than 3 days notice

[The student reports more than 15 minutes late to their test

A course professor provides the Testing Center with a test, but the student has not
cheduled to take the test in the Testing Center

A seatis not available such as during midterms and finals

Toview the current status your exam requests, sign in to minerAccess and select
IAlternative Testing from the left sidebar menu. You will see your current exam
requests and their status. If you have any questions, please contact the Testing
(Center at (573) a414222.
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